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Inventory Control And Sales Order Entry Modules

hile the value of computerized inven-
tory control is well recognized by the
for-profit business sector, many non-

profit organizations also can
benefit from inventory con-
trol software. If your organi-
zation stocks products of any
kind—for resale or for use
by your organization’s staff
and constituents—an inven-
tory control package can help
you reduce costs and increase
efficiency. If in turn you sell
those products, sales order
entry software can save you
data entry time. In this arti-
cle we’ll look at two mod-
ules available for Sage MIP
Fund Accounting: the Inven-
tory Control and Sales Order
Entry modules.

Inventory Control

The Sage MIP Fund Accounting Inventory
Control module can increase efficiency as well
as track important historical information to
help you make more informed decisions. As you
would expect, the Sage MIP Fund Accounting
Inventory Control module is designed and opti-
mized for nonprofit or governmental organiza-
tions like yours.

Do you still keep track of your products on
a spreadsheet? Do you know how many are in

Compliments of:

The Inventory Control module can auto-
mate the tracking of stock levels and costs
involved in maintaining your inventory.

stock and at which location? Do you know the
actual cost of each item and of your inventory
assets as a whole?

The Inventory Control
module can help you reduce
the cost of managing your
organization’s assets by auto-
mating the processes of mon-
itoring and controlling your
inventory. Even if your orga-
nization does not sell prod-
ucts or services, the Inventory
Control module can help you
accurately track stock levels
and costs involved in ware-
housing items used by your
organization, such as text
books, medical supplies, pro-
motional items, brochures,
or donor thank you gifts.

Flexible Configuration
Flexible item code features let you configure the
module to work the way you work. For example,
you can denote an item as a standard inventory
item as well as an Inventory Assembly and deter-
mine if it should carry an expiration date.

For each item you can set the default order
quantity and unit of measure. You can designate
the preferred vendor for each item, its weight, and
its standard price.

You also can maintain both an overstock
quantity and a reorder point by item to help
your organization make informed buying deci-
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sions—avoiding the expense of overstocking
and the inconvenience of an out-of-stock situ-
ation. In addition, you may flag each item as to

Integration With Other Modules
The transactions you generate in the Inven-
tory Control module flow seamlessly to related
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modules. Integration between
the Inventory Control and the
Purchase Order and Accounts
Payable modules allows you to
accurately receive, track, and
pay for purchases of inventory
items. Integration with the Sales
Order Entry module allows you
to track the sale of inventory and
non-inventory items to your cus-
tomers.

Maintain inventory locations, category codes, and expira-
tion dates for accurate and reliable inventory management.

whether it is available for resale.

You can choose from multiple valuation
methods, such as average cost, first in-first out
(FIFO), or last in-first out (LIFO) to best suit
your organization’s needs.

Numerous inquiry screens provide quick
visibility into quantities available during sales
order entry or purchase order entry. Informa-
tive reports include fulfillment analysis and
detailed inventory ledgers.

Advanced Features
The Inventory Control module is a powerful
tool, with many features found in advanced dis-
tribution software. For example, you can assign
an expiration date associated with any inven-
tory item. This is important if you stock or sell
perishable or date-sensitive products.

In addition, the Inventory Control mod-
ule allows you to maintain multiple warehouse
or storage locations. Each physical location is
assigned a location code and corresponding
description. You can move inventory items from
one location to another as needed. Inventory
Locations can be assigned an Active, Inactive, or
Discontinued designation, to help you manage
your inventory. If you have more than one loca-
tion, then users will need to designate the Loca-
tion Code during transactions such as receipts,
adjustments, and sales order fulfillments.

If you are using the Elec-
tronic Requisitions module, you
can check item availability dur-
ing entry of requisitions.

Sales Order Entry

Have you been relying on hand-written orders
to track the products your orga-

As you fulfill an order, you can record the
shipping method (UPS or FedEx, for example)
and the carrier’s tracking number to aid in trac-
ing an en route package. Fulfilled sales orders
automatically create invoices in the system, sav-
ing duplicate data entry.

The Sage MIP Fund Accounting flexible
report writer and inquiry tools make it easy
for your organization to monitor back orders,
quotes, pending orders, and customer returns.

The Sales Order Entry module provides a
complete tracking system for processing cus-
tomer orders efficiently and accurately.

Integration With Other Modules
With the Sales Order Entry module’s tight inte-
gration to the Inventory Control module, you
can record customer sales of both inventory and
non-inventory items. You can query into the
availability of an inventory item during Sales
Order Entry, so you don’t promise more than
you can deliver. Plus, by entering items on a sales
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in somebody’s in-basket, wait-
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tax. A paper system like this is
inefficient, difficult to audit, and
provides no visibility into which
items are on order or are backordered.

The Sage MIP Fund Accounting Sales
Order Entry module will automate your orga-
nization’s ordering and invoicing procedures,
adding the convenience and efficiency you've
been missing.

Use the Sales Order Entry module to record
customer orders, quotes, and even returns.
Orders can include inventory items, non-inven-

tory items, and services.

The Sales Order Entry module is an efficient tool for pro-
cessing and tracking orders within your organization.

order, you are reserving them so you won’t over-
commit and risk disappointing your customers.

The Sales Order Entry module’s integration
with the Accounts Receivable module results in
automated tracking of cost of goods sold and
invoice creation as the orders are fulfilled.

We would be pleased to show you more of
the capabilities of the Inventory Control and
Sales Order Entry modules, please give us a

Y

call.



Sage MIP Fund Accounting Reporting Tools

As a nonprofit organization, you're account-
able to many groups and individuals, such
as the board of directors, your donors, grantors,
constituents, and of course the IRS. Reports are
a vitally important tool for illustrating your
accountability. No fund accounting software
package would be complete without report-
ing tools, and as a Sage MIP Fund Accounting
user, you have access to a wealth of tools that
you may use to design and produce the spe-
cific reports your organization needs.

In this article we’ll take a quick look at the
capabilities of the built-in report writer, and an
optional module called the Scheduler, which
takes much of the burden out of producing
lengthy or frequent packets of reports.

Built-In Report Writer

Your Sage MIP Fund Accounting software
includes an integrated financial report writer
built to meet the unique needs of nonprofit
organizations like yours. It’s a powerful, yet
easy-to-use tool that requires no external or
third-party reporting packages. Use it to pro-
duce presentation-quality financial statements
and analysis reports for your board, auditors,
management, and other users of financial
information.

Among the more than 150 standard
reports you can produce with the report writer
are: Statement of Financial Position, Balance
Sheet by Fund, Program Performance-Budget
Analysis, Statement of Net Assets, Governmen-
tal Funds, Statement of Cash Flows, and Capi-
tal Asset Schedule.

Using the report writer you can:

P Produce a wide selection of standard
financial management reports, such as
FASB-compliant,
statements.

audit-ready financial

P Report on multiple fiscal years in the same
report or create custom reports that cross
fiscal years.

P Format custom reports to your specifica-
tions. Create your own report templates.
Set up an unlimited number of financial
statements, preview them on screen, and
save them for future use.

P Write financial statements

directly in the application—without the

dynamic

assistance of a programmer.
P Produce worksheets to assist in the compi-
lation of your annual Federal Form 990.

Scheduler

While reports are one of the most important
components of your fund accounting solution,
finding the time and available resources to print
reports and process large data files can be dif-
ficult. The Sage MIP Fund Accounting Sched-
uler module (formerly the NightShift Sched-
uler) minimizes this burden by allowing you to
process and print reports in groups.

The Scheduler module works efficiently,
without staff involvement, polling your non-
profit accounting database, and running sched-
uled tasks at user-defined intervals.

To schedule a task using the Scheduler
module, simply enter the Task ID and a brief
description such as the name or type of report
being scheduled. This will help later when view-
ing the scheduled and completed tasks forms.
Next indicate an output option (e.g. printer,
Excel, or PDF), path and filename, a beginning
and ending date and time, and how often the
task should run, such as weekly or daily. If you
choose to export to an Excel worksheet, there is
an option to remove the report headers, foot-
ers, and page breaks.

You can even configure the Scheduler to
send an e-mail notification to system adminis-
trators as each of the tasks are completed.

Report Binder
The Report Binder feature of the Scheduler
module allows you to group reports into pack-
ets to be printed immediately, exported to
Excel, printed to a PDF file, e-mailed as a PDF
file, or scheduled to be processed later. This
feature is especially useful if several recurring
reports or internal reports need to be processed
immediately.

Simply choose a name for your set of
reports and then begin selecting reports for
inclusion from the list of available items. Only
the reports to which a user has been granted

aCcCess.

The benefit of setting up one or more
Report Binders is that you can select an entire
binder in the Scheduler module rather than
picking from the list of individual reports.

We would be pleased to answer any ques-
tions related to the Sage MIP Fund Account-
ing report writer or to help you to design a
specific report to meet your organization’s
needs. To learn more about the Scheduler
module, please give us a call. pAY

Tips & Tricks

f you have high volume of daily data entry,
you can cut down on your transaction time

and minimize errors by using shortcuts. In

the transaction entry grid of a document—

where segment codes, debits, and credits are

entered—shortcut keys are available to mini-

mize cumbersome or repetitive data entry.

Available Shortcut Keys:

P F4 opens the drop-down list.

P F5 copies the contents of the cell directly
above it into the current cell.

P F6 copies the data from the entire row
above it into the current row.

P F7invokes the default data entry values you
set up for a particular transaction type.

You can set up separate transaction entry

defaults for each transaction type (e.g. cash dis-

bursements, accounts payable invoices, etc.). To

set up the default data entry values used when

you use the F7 shortcut key:

1. Starta transaction session.

2. From the session form or blank document
screen, click on the Entry Defaults button.

3. Enter any data that you want to populate
automatically when you hit F7 in a docu-
ment of that particular transaction type.

4. Save. X



In The Spotlight
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ings, and other assets— manually calculating the depreciation and entering a journal
entry in a separate accounting database. Asset tracking should be an integral part of
your accounting functions and automating that process can save you time and money.
The cost of losing track of an asset or over-insuring it due to inaccurate depreciation
calculations quickly outweigh the expense and effort of integrating an automated fixed
asset tracking solution. As a Sage MIP Fund Accounting user, you have a powerful
automated fixed assets solution available to you—the Fixed Assets module.

About The Fixed Assets Module
The Fixed Assets module integrates with your Sage MIP Fund Accounting solution.
The Fixed Assets module is a comprehensive solution for tracking assets, calculating
depreciation, and automatically allocating depreciation and disposal entries to the
General Ledger.

Store Detailed Asset Information
The Fixed Assets module provides a receptacle for maintaining detailed asset records,
including standard asset fields such as cost and estimated useful life, plus additional

tracking fields such as tag number, location, responsibility, warran-
ties, purchase information, and notes. You can attach important docu-
ments such as warranties, original invoice, or digital image of the item
to the asset records for complete asset management.

Flexible Depreciation Calculations
You can choose the standard depreciation methods included in the
module or create your own custom methods. You set the depreciation
interval and perform calculations according to your organization’s stan-
dard schedules. You can even create historical transactions and record
adjustments to ensure the accuracy of your system.

Rich Reporting
The Fixed Asset module includes a powerful reporting engine. Use the
available reports to easily research asset questions and keep a watch-
ful eye on your organization’s investments. Reports included with the
Fixed Assets module allow you to analyze depreciation calculations and
accounting entries before you post the figures. You can even tie gener-
ated entries to the individual assets to verify the accuracy of your depre-
ciation allocations before or after booking depreciation.

Safe And Secure
Built-in security features allow you to isolate users to only specified
tasks in the Fixed Assets module to create strong internal controls. And
you can restrict access for unauthorized users.
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Easy To Use
The Fixed Assets module is designed to be user-friendly and intuitive.
It makes the job of tracking and reporting on your organization’s assets
simple and accurate.

The module’s integration with the your Sage MIP Fund Accounting
solution means you can create asset records on-the-fly in the Accounts
Payable module during invoice entry, saving time and effort.

With the Fixed Assets module you can generate accurate, distrib-
uted entries for the General Ledger. Using percentages, fixed amounts,
or units, such as square footage, you can distribute depreciation across
programs, departments, and more. Elect to post allocated depreciation
in detail by asset or as summarized amounts.

Fixed Assets Streamlines And Saves Money
Properly tracking your organization’s fixed assets using the Fixed Assets
module not only makes good financial sense, it boosts your overall effi-
ciency by eliminating data entry and calculation chores. And it provides an
excellent and reliable audit trail. Call us for more details and pricing. k¢
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